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. Tyglvg post (12) of Medical Record Assistant are lying vacant in this hospital and is tobe filled up through Promotion as per the provisioni of notified Recruitment Rules
mentioned below:-

1.. a. Name of the Post : Medical Record Assistant

b. No. of Post : L2 (Twelve)

c. Scale of pay : Level _ 2 (19900_63200)

d. Qua lificatjon:

i. 12th Class qualification from a recognized Board or University.

ii. Certificate of Medical Records Technicran Trainino.
iii. Typing speed of 35 w.p.m. in Engtish or 30 w.p.ni. in Hindi on Computer.

2. Method of Recruitment: By promotion
Multi Tasking Staff or equivalent post in
Dr. Ram Manohar Lohia Hospital with
three years of regular service jn the
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4ll eligible. and interested departmentar candidates may submit their apprication
9]919_Yi!!-9r].y filled.proforma (Attatned herewtrh) within 15 dlys from tne issi.rE oiihii
:'I:_u9j *'lh the pllotocopies of requisite certificates retating to'date of birrh, category,date ol entry into Govt. Service. educatronal quatihcation, ex[erience etc through ce;tr;idiary (e-office) in Technical section. Applicatibns receiveo 

-aher 
the prescribed"date willnot be entertained.
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l. All AdditiOnal Medicat Superintendents
2. All HODS/CN4OS
3. Deputy Director (Admn)
4. Administrative Officer (E-ll) to provide the list & Service book of etigibte candidates asper qualification criteria as mentibned above.
5. All ln charges of Administrative Sections
6. P.5 to M.S
7. Officer Uc (Medical Record Department )
S.chairman, e.Governance with the request to uproad the same to e-omce & hospitar
website.
9. All Notice Board.
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Annexure-I
APPLICATION FOR THE POST OF MEDICAL RECORD ASSISTANT

Date:
Place:

I certified that the above said information is true and correct to the best of my knowledge and
belief. If at any state the information is found to be false, lncorrect or suppressed my candidature
may be cancelled without any further notice.

Signature

Name in Block letter

1 Name & Designation

Father/Husband name

3 Date of Birth

4 Category

5 Complete Address

6 Email

7 Educational Qualification

8 Technical Qualification

9 Typing Speed (English/Hindi)

10 Date of regular appointment in various: Grade
along with pay scale attached(Including the
present post held)

11 Date of return from the previous Ex-cadre post

t2 Experience in detail

13 Any other information


